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Child’s Dream Cambodia is a locally registered charitable organisation (NGO) in Cambodia with 
the mandate to support education for children and youth. Child’s Dream Cambodia is 
supported by Child’s Dream Association, Switzerland, which is dedicated to empowering 
marginalised children and youth in the Mekong Sub -Region (Myanmar, Laos, Cambodia and 
Thailand). For our office in Siem Reap, we are looking for an 
 

Assistant Coordinator  
(Cambodian national) 

 

Main Tasks  

 

Assist in the management of our University Scholarship Programme and other educational 
programmes in Cambodia  
 

 Monitoring and evaluating educational programmes  

 Overseeing programme budgets; create draft budgets, queue payments, monitor expenditures 

 Providing feedback and updates on current or potential programmes in English language 

 Developing and maintaining networks and relationships with existing and potential partners 

 Reviewing proposals; survey and collect data on potential programmes and partners 

 Reviewing applications and selecting scholarship applicants 

 Coaching and mentoring university scholarship students and conducting trainings 

 Independent work-related travel up to 40% of working time to conduct site visits, to meet 
partners and to coach students 
 

Required Qualifications: 

 Minimum bachelor’s degree / equivalent education   

 At least 2 years work experience in a similar position in the NGO sector 

 Understanding of project management is of advantage  

 Experience in conducting trainings, coaching and managing a group of students 

 Adaptable and flexible person with a confident appearance 

 Exceptional interpersonal and communication skills with all ages 

 Solid IT skills (MS Word, Excel, Powerpoint, E-mail) 

 Proficiency in Khmer and good English skills required 

 Strong motivation to work for an NGO and willing to learn new things  

 Like to travel (occasionally on weekends) and have driver’s license (optional) 
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We offer a varied and challenging role in a multinational and people-oriented organisation with 
a strong passion for helping others. If you share the same passion and you would like to 
contribute to the sustainable development of Cambodia, please send your full application in 
English (including motivational letter, salary expectation, resume, university transcripts, and 
reference letters) to narong@childsdream.org and feel free to call Mr. Narong at +855 78 708 
693/ +855 69 278 793 if you have any further questions. 

 

Application deadline is 25 June 2020. Candidates who do not receive a response within two 
weeks after our application deadline may deem their application to be unsuitable. 

 

Siem Reap, Cambodia 

28 May 2020 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


